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j~~í~äçìëíó∏åíÉâáà®å=íó∏~áâ~=

j~~í~äçìëíó∏åíÉâáà®å= ë®®åå∏ääáåÉå= íó∏~áâ~= çå= U= íìåíá~=
îìçêçâ~ìÇÉëë~= à~= QM= íìåíá~= îááâçëë~K= vêáíóâëÉå= íìçí~ååçääáëáëí~=
í~êéÉáëí~= EÉëáãK= éÉäíçíó∏íF= àçÜíìÉå= íó∏~à~í= îçáî~í= î~áÜÇÉää~= QJNM=
íìåíááå= îááâçáíí~áëÉå= íó∏~à~å= çääÉëë~= Éåáåí®®å= RM= íìåíá~I= í®ää∏áå=
íçíÉìíÉí~~å=âÉëâáã®®ê®áëÉëíá=ë®®åå∏ääáëí®=íó∏~áâ~ëììååáíÉäã~~K=

NMJíìååáå= éáíìáëá~= íó∏îìçêçà~= îçáÇ~~å= óÜí®à~âëçáëÉëíá= íÉÉíí®®=
íó∏åíÉâáà®ää®= Éåáåí®®å= â~âëá= îááââç~K= j~~í~äçìÇÉå= âóäî∏J= à~=
ë~Ççåâçêàììíó∏ëë®= í®ã®= ~áâ~= çå= Éåáåí®®å= âçäãÉå= îááâçå= ~à~åK=
q®ã®å= à®äâÉÉå= çå= çäí~î~= î®Üáåí®®å= îááââç= åááåI= Éíí®= íó∏~áâ~= çå=
Éåáåí®®å= U= íìåíá~= é®áî®ëë®K= qó∏åíÉâáà®ääÉ= í®óíóó= ~åí~~=ãó∏ë= â~âëá=
óäáã®®ê®áëí®=î~é~~é®áî®®=íó∏~à~å=í~ë~~ãáëÉâëáK=

m~áâ~ääáëÉëíá=ëçéáÉå=îçáÇ~~å=íó∏åíÉâáà®ää®=íÉÉíí®®=îááâçå=ER=íó∏é®áî®®=
à~=O=î~é~~é®áî®®F=~à~å=NN=íìåíáëí~=é®áî®®I=å®áå=çääÉå=îááââçíó∏~áâ~=
çå= RR= íìåíá~K= q®ã®å= îááâçå= à®äâÉÉå= í®óíóó= âìáíÉåâáå= éóëíó®=
íó∏ëâÉåíÉäÉã®®å=åááåI=Éíí®=íó∏é®áî®í=çî~í=Éåáåí®®å=U=íìåíá~K=

qó∏åíÉâáà®å= çáâÉìâëááå= âììäìì= O= î~é~~é®áî®®= îááâçëë~I= óäÉÉåë®= åÉ=
çî~í= éÉê®ââ®áëáå®= é®áîáå®K= gçë= íçáëí~= î~é~~é®áî®®= ëááêêÉí®®å=
ãó∏ÜÉãã®âëáI= åááå= ëáääçáå= äáë®í®®å= ëÉå= îááâçå= íó∏íìåíÉáÜáå= óÜÇÉå=
íó∏îìçêçå= íìåíáã®®ê®K= qó∏åíÉâáà®å= ëìçëíìãìâëÉää~= ãó∏ë= íçáåÉå=
î~é~~é®áî®= îçáÇ~~å= ëááêí®®= ãó∏ÜÉãã®âëáI= ãìíí~= ëáääçáå=
îááââçíó∏~áâ~~å= äáë®í®®å= â~ÜÇÉå= íó∏îìçêçå= íìåíáã®®ê®= à~= íçáåÉå=
å®áëí®=î~é~áëí~=çå=~ååÉíí~î~=â~ÜÇÉå=îááâçå=âìäìÉëë~K==

p®®åå∏ääáëÉå= íó∏~à~å= íìäáëá= í~ë~~åíì~= âÉëâáã®®êáå= QM= íìåíááå= RO=
îááâçå= EîìçÇÉåF= ~à~åà~âëçå= ~áâ~å~K= q®ã®= íìäÉÉ= ÜìçãáçáÇ~=
íó∏îìçêçëììååáííÉäìëë~=à~=íó∏~à~å=ëÉìê~åå~ëë~K=

qó∏~áâ~ä~áåë®®Ç®åí∏=
háãéé~êÉåâáJÜ~åâÉI=mêç^Öêá~=bíÉä®JmçÜà~åã~~=

j~~íáä~óêáíí®à®®=áíëÉ®®å=Éá=âçëâÉ=

íó∏~áâ~ä~áåë®®Ç®åí∏I=ãìíí~=ã~~íáä~å=íó∏åíÉâáà®=

çå=íáä~ää~=í∏áëë®=ìäâçéìçäáëÉå~K=qó∏å~åí~à~å=

çåâáå=í®êâÉ®®=íìíìëíì~=íó∏~áâ~ä~áåë®®Ç®åí∏∏åI=

àçëí~=ëÉäîá®®=íó∏å~åí~à~å=îÉäîçääáëììÇÉí=à~=

íó∏åíÉâáà®å=çáâÉìÇÉíK=

=

 

TYÖAIKALAINSÄÄDÄNTÖ 

� Säännöllinen työaika 

� Työaikasuunnitelma 

� Työvuoroluettelo 

� Työaikapankki 

� Työajan lyhentäminen 

� Tauot 

� Viikkolepo 

� Vapaapäivät 

� Ylityö 

� Työnantajan 

velvollisuudet työajan 

kirjauksessa 
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qó∏~áâ~ëììååáíÉäã~=

j~~í~äçìëíó∏åíÉâáà®= îçá= íÉÜÇ®= ë®®åå∏ääáëí®= íó∏îááââç~= RñU= íìåíá~I= îááââçíó∏~à~å= çääÉëë~= í®ää∏áå= QM=

íìåíáK=s~é~~é®áîá®=çå=îááâçëë~=â~âëá=à~=åÉ=ëáàçáíÉí~~å=îááââççå=ëçîáíìää~=í~î~ää~K=j~~í~äçìëíó∏åíÉâáà®ää®=

ë~~íí~~=çää~=ãó∏ë=áäí~J=à~=îááâçåäçééìí∏áí®I=âìåÜ~å=íó∏íìåíáã®®ê®í=í®óííóî®íK=

qó∏îìçêçáëí~=ë~~íÉí~~å=ãó∏ë=ä~~íá~=íó∏~áâ~ëììååáíÉäã~åI=àçëë~=íó∏é®áîáÉå=éáíììë=î~áÜíÉäÉÉ=à~=íìååáí=

í~ë~í~~å= â~ìÇÉå= ~áâ~å~K= q®ää∏áå= çå= îçáíì= ëçéá~= â~ìÇÉå= éáíììÇÉâëá= ÉëáãK= Q= í~á= S= îááââç~K=

qó∏~áâ~ëììååáíÉäã~~å= ãÉêâáí®®å= à~âëçå= ~äâ~ãáëJ= à~= é®®ííóãáë~à~åâçÜí~K= qó∏~áâ~ëììååáíÉäã~~å=

îçáÇ~~å= í~êîáíí~Éëë~= íÉÜÇ®= ãììíçâëá~K= qìååáí= íìäÉÉ= çää~= í~ë~ííìå~= âÉëâáã®®êáå= QM= íìåíááåLîááââç=

â~ìÇÉå= é®®ííÉÉâëáI= ÉääÉá= å®áå= çäÉI= åááå= ëáääçáå= óäá= ãÉåÉî®í= íìååáí= â~íëçí~~å= îááâçíí~áëÉâëá= óäáíó∏âëáK=

qó∏~áâ~ëììååáíÉäã~=íìäÉÉ=~åí~~=íó∏åíÉâáà®ääÉ=ÉååÉå=íó∏~áâ~à®êàÉëíÉäóå=~äâ~ãáëí~K=

qó∏îìçêçäìÉííÉäç=

qó∏é~áâ~ääÉ= ä~~Çáí~~å= íó∏îìçêçäìÉííÉäçI= àçëí~= â®ó= áäãá= íó∏îìçêçå= éáíììë= à~= ~äâ~ãáë~à~åâçÜí~K=

qó∏îìçêçäìÉííÉäç=íìäÉÉ=ä~~íá~=î®Üáåí®®å=Q=îááâçå=~à~åà~âëçâëáI=àçääÉá=ëÉ=çäÉ=í∏áÇÉå=Éé®ë®®åå∏ääáëóóÇÉå=

îìçâëá=çäÉ=ã~ÜÇçíçåí~K=qó∏îìçêçäìÉííÉäç=ä~~Çáí~~å=åááå=éáíâ®ääÉ=~à~åà~âëçääÉ=âìáå=ã~ÜÇçääáëí~=à~=ëÉ=çå=

~ååÉíí~î~=íáÉÇçâëá=íó∏åíÉâáà®ääÉ=îááãÉáëí®®å=Q=é®áî®®=ÉååÉå=~äâ~ãáë~à~åâçÜí~~K=

qó∏îìçêçäìÉííÉäçå= ä~~Çáåå~ëë~= íìäÉÉ= çíí~~= Üìçãáççå= ëÉI= ÉííÉáî®í= íó∏îìçêçí= ~áÜÉìí~= íó∏åíÉâáà®ääÉ=

âçÜíììíçåí~=Ü~áíí~~=í~á=ê~ëáíìëí~K=qìçí~ååçääáëíÉå=í~êéÉáÇÉå=í~á=ãìáÇÉå=ëóáÇÉå=EÉëáãK=ë®®çäçëìÜíÉÉíI=

âÉî®ííó∏íF= éÉêìëíÉÉää~= îçáÇ~~å= íó∏îìçêçäìÉííÉäçå= ãìâ~áëá~= íó∏~áâçà~= ëçîáíìëíá= ãììíí~~K=

jììíçëí~êéÉÉí=îçá=Éëáíí®®=íó∏å~åí~à~=í~á=íó∏åíÉâáà®K=

bääÉá=Éíìâ®íÉÉå=çäÉ=ÉêáâëÉÉå=ä~~Çáííì=íó∏~áâ~ëììååáíÉäã~~=â~íëçí~~åI=Éíí®=íó∏é®áî®å=éáíììë=çå=U=íìåíá~=

îìçêçâ~ìÇÉëë~=à~=QM=íìåíá~=îááâçëë~I=óäáãÉåÉî®=çë~=ä~ëâÉí~~å=óäáí∏áâëáK=qó∏îááââç=â~íëçí~~å=~äâ~åÉÉâëá=

âäç=SKMM=ã~~å~åí~áå~K=

qó∏~áâ~é~åââá=

qó∏~áâ~é~åââá~= îçáÇ~~å= ëçîÉäí~~= ãó∏ë= íó∏~áâ~ãìçÇçáëë~I= àçáëë~= ë®®åå∏ääáåÉå= íó∏~áâ~= çå= ~ääÉ= QM=

íìåíá~=îááâçëë~K=qó∏~áâ~é~åââá=âçëâÉÉ=íó∏åíÉâáà∏áí®I=àçáää~=çå=íçáëí~áëÉâëá=îçáã~ëë~=çäÉî~=íó∏ëìÜÇÉ=í~á=

î®Üáåí®®å= âììÇÉå= âììâ~ìÇÉå= ã®®ê®~áâ~áåÉå= íó∏ëìÜÇÉK= qó∏~áâ~é~åâáå= â®óíí∏∏åçíçëí~= à~=

áêíáë~åçãáëÉëí~=ëçéáî~í=íó∏å~åí~à~=à~=äìçíí~ãìëãáÉëK=bääÉá=äìçíí~ãìëãáÉëí®=çäÉI=ëçéáî~í=íó∏å~åí~à~=à~=

íó∏åíÉâáà®=~ëá~ëí~=âÉëâÉå®®åK=

qó∏~áâ~é~åâáå= íìåíáã®®ê®å= Éåáãã®áëJ= à~= î®Üáãã®áëã®®êáëí®= ëçîáí~~å= íó∏é~áââ~âçÜí~áëÉëíáK=

hììâ~ìëáé~äââ~~=â®óíÉíí®Éëë®=í~á=ã~âëÉíí~Éëë~=íìåíáé~äââ~áëÉääÉ=íó∏åíÉâáà®ääÉ=é~äââ~=âÉëâáã®®ê®áëÉÉå=

QM=íìååáå=îááââçíó∏~áâ~~å=éÉêìëíìÉåI=íó∏~áâ~é~åââááå=ëááêêÉííóàÉå=íó∏íìåíáÉå=ãááåìëãÉêââáåÉå=ë~äÇç=

îçá= çää~= Éåáåí®®å= NTO= íìåíá~K qó∏å~åí~à~å= çå= ÜìçäÉÜÇáíí~î~= ëááí®I= Éíí®= ë®®åå∏ääáëÉå= íó∏~à~å=

í~ëçáíìëî~é~~=~ååÉí~~å=Éåáåí®®å=RO=îááâçå=âìäìÉëë~K=



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

pçéáãìë= íó∏~áâ~é~åâáå= â®óí∏ëí®= íÉÜÇ®®å= âáêà~ääáëÉå~K= pçéáãìëí~= íÉÜí®Éëë®= çå= ëçîáíí~î~=

ëÉìê~~îáëí~= ~ëáçáëí~W= jáí®= î~é~áí~= îçáÇ~~å= ë®®ëí®®= à~= ãáää~áëáå= ÉÜÇçáåI= ãáää~áëÉí=

Éåáãã®áëã®®ê®í= î~é~áÇÉå= ë®®ëí®ãáëÉääÉ= à~= ä~áå~~ãáëÉääÉ= çå= ~ëÉíÉííìI= ãáääçáå= à~= ãáëë®=

íáä~åíÉáëë~=î~é~áí~=îçá=à~=Éá=îçá=éáí®®I=ãáääçáå=à~=ãáëë®=íáä~åíÉáëë~=ëçîáíìí=î~é~~í=îçá=ëááêí®®=í~á=

âÉëâÉóíí®®I= ãáíÉå= ê~Ü~éÉêìëíÉáëÉí= âçêî~ìâëÉí= ãììíÉí~~å= î~ëí~~î~âëá= î~é~~J~à~âëá= à~=

ãáää~áëáää~=ãÉåÉííÉäóí~îçáää~=íó∏åíÉâáà®=îçá=ëÉìê~í~=íó∏~áâ~é~åââáâÉêíóã®®åë®K=

qó∏~áâ~é~åââááå=îçáÇ~~å=ëçéá~=ëááêêÉíí®î®âëáW=âÉëâáã®®ê®áëÉå=íó∏~à~å=í~ëçáíìëî~é~~I=îááâçå=

íçáåÉå= î~é~~é®áî®= Eä~ì~åí~áI= íó∏~à~å= äóÜÉååóëî~é~~I= î~é~~å~= ~ååÉíí~î~= óäáíó∏âçêî~ìë=

EéÉêìëé~äââ~= H= âçêçíìëçë~FI= î~é~~å~= ~ååÉíí~î~= ëìååìåí~áíó∏å= âçêçíìëçë~I= î~é~~âëá=

î~áÜÇÉííì= äçã~äí~é~äììê~Ü~I= îìçëáäçã~ä~áå= ãìâ~áëÉëíá= ë®®ëíÉííó= îìçëáäçã~= à~=

âÉëâáã®®ê®áëÉÉå=ë®®åå∏ääáëÉÉå=íó∏~áâ~~å=éÉêìëíìî~í=íó∏íìååáíK=

qó∏~áâ~é~åââááå=íÉÜÇóí=íìååáí=çî~í=é~äâ~ääáëá~K=máÇÉíóí=î~é~~í= ä~ëâÉí~~å=íó∏ëë®çäçé®áîáÉå=

îÉêçáëáâëá=é®áîáâëá=îìçëáäçã~~=~åë~áíí~Éëë~K=s~é~~å=~à~åâçÜÇ~ëí~=ëçîáí~~å=íó∏å~åí~à~å=à~=

íó∏åíÉâáà®å= î®äáää®K= s~é~~= ~ååÉí~~å= óäÉÉåë®= âçâçå~áëáå~= î~é~~é®áîáå®= à~= ìëÉ~ãé~å~=

î~é~~é®áî®å®=éÉê®ââ®áåK=

qó∏~áâ~é~åââá= îçá= éìêâ~ìíì~= íó∏åíÉâáà®å= íó∏ëìÜíÉÉå= é®®ííóãáëÉå= í~á=

íó∏~áâ~é~åââáëçéáãìâëÉå= é®®ííóãáëÉå= àçÜÇçëí~K= qó∏åíÉâáà®ää®= çå= çáâÉìë= äááííó®= à~= Éêçí~=

íó∏~áâ~é~åâáëí~K=

qó∏~à~å=äóÜÉåí®ãáåÉå=

qó∏~áâ~~= äóÜÉååÉí®®å=åááëë®= íó∏~áâ~ãìçÇçáëë~I= àçáëë~= ë®®åå∏ääáåÉå= íó∏~áâ~=çå=QM= íìåíá~=

îááâçëë~K=qó∏~à~å= äóÜÉåí®ãáëÉå=ÉÇÉääóíóâëÉå®=çå= äáë®âëáI= Éíí®= îìçíìáëí~= íó∏~áâ~~=ãììíçáå=

äóÜÉåí®î®í=~áåç~ëí~~å=é~äâ~ääáëÉí=î~é~~é®áî®í=âìíÉåW=âáêâçääáëÉí=àìÜä~éóÜ®íI=àìÜ~ååìë~~ííç=

à~=áíëÉå®áëóóëé®áî®K=

qó∏åíÉâáà®ääÉ= âÉêíóó= î~é~~í~= â~äÉåíÉêáîìçÇÉå= ~áâ~å~= íÉÜÇóáëí®= ë®®åå∏ääáëáëí®= íó∏é®áîáëí®=

ëÉìê~~î~ëíáW=

 

==

T e h d y t  s ä ä n n ö l l i s e t  

t y ö p ä i v ä t

T y ö a j a n  l y h e n n y k s e n  m ä ä r ä               

P ä i v i n ä                T u n t e i n a

v ä h . 2 2      1                              8      

v ä h . 4 4      2                            1 6

v ä h . 6 6      3                            2 4

v ä h . 8 8      4                            3 2

v ä h . 1 1 0      5                            4 0

v ä h . 1 3 2      6                            4 8

v ä h . 1 5 4      7                            5 6

v ä h . 1 7 6      8                            6 4

v ä h . 1 9 8      9                            7 2

v ä h . 2 1 2      9 , 5                        7 6



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

s~é~~å= ~åí~ãáëãìçÇçáëí~= ëçîáí~~å= é~áâ~ääáëÉëíáK= s~é~~= ~ååÉí~~å= îááãÉáëí®®å= âÉêíóã®îìçíí~=

ëÉìê~~î~å= îìçÇÉå= ÜìÜíáâììå= äçééììå= ãÉååÉëë®K= qó∏åíÉâáà®å= â~åëë~= îçáÇ~~å= ãó∏ë= ëçéá~I= ÉííÉá=

íó∏~à~å=äóÜÉåí®ãáëî~é~áí~=éáÇÉí®K=q®ää∏áå=íó∏å~åí~à~=ã~âë~~=íó∏åíÉâáà®ääÉ=ÉêáääáëÉå=QIO=BWå=ëììêìáëÉå=

âÉëâáíìåíáé~äâ~ëí~= ä~ëâÉíí~î~å= äáë®åK= k®ã®= î~é~~í= ä~ëâÉí~~å= íó∏ëë®çäçé®áî®å= îÉêçáëáâëáI= àçíÉå= åÉ=

ÜìçãáçáÇ~~å=îìçëáäçã~é®áîáëë®I=î~áââ~=íó∏åíÉâáà®=çäáëá=çääìí=î~é~áää~K=

q~ìçí=

oìçâ~í~ìçíW=väá=S=íìåíáëáå~=íó∏é®áîáå®=íó∏åíÉâáà®=çå=çáâÉìíÉííì=óÜíÉÉå=PMJSMãáå=êìçâ~í~ìâççåI=àçí~=

Éá= ä~ëâÉí~= íó∏~áâ~~åK= oìçâ~í~ìçå= ~áâ~å~= íó∏åíÉâáà®= çå= î~é~~ää~= â~áâÉëí~= íó∏Ü∏å= äááííóî®ëí®= à~= çå=

çáâÉìíÉííì= éçáëíìã~~å= í®ää∏áå= íó∏é~áâ~äí~K= gçë= íó∏å= à~íâìãáëÉå= â~åå~äí~= çå= î®äíí®ã®í∏åí®I= åááå=

íó∏åíÉâáà®å=â~åëë~=âÉëâÉå®®å=îçáÇ~~å=ëçéá~I=Éíí®=Ü®å=êìçâ~í~ìçå=ëáà~~å=êìçâ~áäÉÉ=íó∏é~áâ~ää~I=íó∏å=

çÜÉëë~=Éåáåí®®å=OMãáåììííá~K=q®ää∏áå=êìçâ~áäì=ä~ëâÉí~~å=íó∏~áâ~~åK=

jììí=í~ìçíW=U=íìåíáëÉå=íó∏é®áî®å=~áâ~å~=íó∏åíÉâáà®ää®=çå=çáâÉìë=OñNOãáå=í~ìâççåK=^ääÉ=U=íìåíáëÉå~=
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